Ohilo Depariment of Adiinisirative Senvices:
Jobn F Kasgich, Goverror
Robiert Blalr, Director-

To: Directors, Human Resource Administrators, Chief Information Officers, and Fiscal
Officers of Agencies, Boards, and Commissiohs

Y LY
From: Robert Blair, Dirggtor & %)

Date: | September 4, 2015

Re: Hiring Controls Memo: Revised Listing of Job Codles & Titles

The purpose of this memorandum is o-inform agency directors, as'well as key human resources and
fiscal staff, that the Department of Administrative Services (DAS) Office of Information. Technology
(OITyin conjunction with the Human Resources Division (HRD) has reevaluated the list of job codes
attached to this memo (see Altachment 1). As a result, effective with the pay period beginning
September 6% the following joby codes will be removed. They will neither be required to submit to
DASfor review nor will be counted in the agency IT headcount or fiscal spend reperts:
Job Code  Classiflgation
67126 Business Continuity & Data Access Manager

84175 Computer Acqulisition Analyst Supervisor

64171 Computer-Actjuisition Analyst 1

64172 Computer Acquisition Analyst2

64173 Computer Acquisition Analyst3

12374 Compuiter Operations Analyst

12877 Computer Operations Manager 1

12372 Computer Operations Manager 3

12875 Computer Operations Supervisor 1

12376 ‘Computer Operaticns Supérvisor 2
12372 Computer Operator 2 -

12872 -Computer Operator 3

12361 Data Control Technician: 1

123828 Data Processing Supervisor

12322 Data Processor2

12328 DataProcessord

12312 DataStorage Technician 2

12391 Data Systers Coordinator 1

12392 Data'Systems Coordinator2

12395 ‘Data Systems Coordinator Supervisor

12822 Data Systems Scheduler2

12823 Data Systems Scheduler3

12824 Data Systems Scheduler4

12825 Data Systems:Scheduler-Supervisor

12362 Data Technician 2

67411 Forensic Compuiter Specialist 1

67412 Forensic Computer Spacialist 2

85777 GIMS Administrator

85775 GIMS Data Base Administrator

85771 GIMS Spscialist 1

85772 GIMS Specialist2

85776 GIMS System Administrator

85671 GIMS Technician 1




52451 Highway Patrol Communisation Tech

646895 Technolegy-Based Instructional Design Supervisor
64691 Technology-Based Training Developer

52413 Telecommunications Technology Coordinator
52490 Telecommunications Service Reguisition Coordinator
52525 Telecomiiunications Operations Stpervisor
62491 Telecommunications Analyst 1

52521 Telecommunications Operator 1

52522 Telecommunications Operator2

52412 Telecommunications Technician 2

62417 Telecommunications Technician Manager

52485 Telecommunications Network Supervisor

ForDAS: HRD review of IT.and program administrator positions, agencies should continue to send
the requested position numbers to the Office of Talent Management assigned analyst(s). For the
most recent list of assugnments goto:
itpd/das.ohlo.gov/Divisions/Hur __nesof"l" EntMaa gementaspx-and click on Agency Team
: s et ystw will check the request against the most recently approved workiorce plan
submissions. Chee verified, dgencies will continue to atlach the approval email received back from
HRD 1o the ePar when it is.submitted, similar to how agencles have attached OBM's approval email
to the ePar inthe: past.

1T classes/positions listed in Attachment 1, including IT- Project Manager requests will Gontinue to be
jointly reviewed by DAS HRD and DAS Office of nformation Technology (OIT) as stated In the
Process for Reviewing Positions with Infermation Techno!ogy, Project Managerand ngram
Administrator Job-Codes: Memo (Novembsr 15,20183).

Project Managers (i.e., 66381-66382- -66383) will be reviewed orilyby DAS HRD, Please also
continue to submit to DAS HRD as youwould Program Adiministrator positions, Once verified,
agencies will attach the approval email received back from HRD 1o the eParwhen it is submitted
similarto'how agencies have atfached OBM's approval email to the ePar.

¥

f the request doss not match the workforce plan, agencies will be-asked to submit a modification
form-to detail the justification for the change in plan. The form-can be found at. hit '/i'wf da:'_jo -‘ta 'evf
in the Tools section. T e

Agenciles should continue to send full-time permanent, part:tine pemnanent and intermittent positions
with restricted fiscal job codes (see Attachmerit 2).to the OBM. btidget analyst (see Attachment 3) for
review before posting them 1o fill, These requests should continue to contain the information detailed
in the: 'c._SB 2012 B_.memdrahum_ regarding personriel ceilings.

If you have any questions regarding this miemorandurm, please contact: your HRD Office of Talent
Manggement analyst of Jessica Schuster at (614) 728-9154 or your OBM budget analyst or Todd
Clark at (614) 644-8795.



Attachment 1.~ Job Codes Subject to Approval by DAS HRD, Office of Talent Management

Information Technolog

64136 Data Systems Administrator

64134 Data Systems Assistant Administiator
64131 Data Systems Manager

69974 1T Architect/Consultant 1

64163 Info Technology Consultant 3
69921 - Information Technologist 1

69922 Information Technologist 2

69923 Information Technologist 3 _
64132 Information Technology Manager 1
64133 “Information Technology Manager 2
64117 Informaltion Technology Supervisor 1
64118 Information Technology Supervisor 2
64119 Information Technology Supervisor 3
69931 Infrastructure Specialist 1

699382 Infrastructure Specialist 2

69933 Infrastructure Specialist 3

69934 Infrastructure Specialist 4

67135 Network Administration Supervisor
‘67136 Network Administration Manager
67197 Network Services Manager
67196 Network Services Supervisor
69961 Business Process Analyst 1

68962 - Business Process Analyst 2

89963 ‘Business Process Analyst 3

67171 ‘Data Administration Manager 1
87172 ‘Data Administration Manager 2
67173 Data Administration Managet 3
64166 Data Base Administrator 1

84157 Data Base Administrator 2.
64158 Data Base Administrator 8

12881 Data Security Analyst 1
112382 Data Security Analyst 2

12380 Data Security Specialist

12386 Data Security Supervisor 2

69951 Database Administration Spec 1
69952 Database Administration Spec 2
69953 Database Administration Spec 8
69941 Software Development Spec 1
69942 ‘Software Development Spec 2
89943 Software Development Spec 3
69944 Software Development Spec 4
64195 Systems Programmer Supervisor 1
64198 Systems Programmer Supervisor 2
63384 1T Project Manager!

63385 1T Project Manager 2

63386 IT Project Manager 3



Attachment 1 continued

Project Manager & Program Adminisirator*

Job Code _Classification

63381 Project Manager 1*
63382 Project Manager 2
63383 Project Manager3*
63122 Program Administrator 1*
63123 Program Administrator 2*
63124 Program Administrator 3*

" Note: Thiese positions will be reviewed by DAS HRD-only.



Attachment 2 Restricted Fiscal Job Codes Siill Subject to Approval by OBM.
Job Code __Classitication
Fiscal

63311 Business Service Officer

63315 Business Administrator 1

63816 Business Administrator 2:

63317 Business Administratot 3

63318 Business Administrator 4-

66111 Accauntant/Examiner 1

86112 Accountant/Examiner.2

86113 Accountant/Examinier 3

66114 Accountant/Examiner 4

66115, AceountantExamingr Supervisor 1
66116 Accountant/Examiner Supervisor 2
66561 Financial Associate

66562 Financial Analyst

66563 Senior Financial Analyst
66565 Finanicial Associate Supevisor
66566 Financial Analyst Supervisor
66585 Financial Program Manager
66586 Financial Manager

66587 Senior Financial Manager



Attachment 3 ~ OBM Budget Analyst Assignment List
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