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MEMORANDUM

To: Directors, Human Resource Administrators, and Chief Information Officers
oards and Commisgions
N =
From: epartment of Administrative Services
Date: May 20, 2014
Re: Revised Process for Reviewing Positions with Project Manager Job Codes

The purpose of this memorandum is to inform agency directors, as well as key human resources staff, that
the Department of Administrative Services (DAS) Human Resources Division (HRD) has revised its process
for reviewing positions related specifically to Project Manager job codes.

An updated Project Managet/IT Project Manager classification specification is now effective (as of May 4,
2014). Changes were made to this classification to distinguish between the types of projects being directed
(i.e., Information Technology vs. non-Information Technology). The update will make tracking metrics for IT
Optimization and other operational considerations reliable and consistent. No changes were made to class
concepts, job duties, or minimum qualifications. A change was only made to the job codes to split the
classification series as follows:

e Project Manager 1 - 66381 e IT Project Manager 1 - 66384
e Project Manager 2 - 66382 e |T Project Manager 2 - 66385
¢ Project Manager 3 - 66383 e IT Project manager 3 - 66386

Please see Attachment 1 for an updated listing that includes the new IT Project Manager job codes (i.e.,
66384-66385-66386). IT Project Manager requests will continue to be jointly reviewed by DAS HRD and
DAS Office of Information Technology (OIT) as stated in the Process for Reviewing Positions with
Information Technology, Project Manager and Program Administrator Job Codes Memo (November 15,
2013).

Project Managers (i.e., 66381-66382-66383) will only be reviewed by DAS HRD. Please continue to submit
to DAS HRD as you would Program Administrator positions.

Please take a moment to view the updated Project Manager/IT Project Manager classification specification.

Attachment 2 contains the restricted fiscal job codes that are subject to approval by OBM.

If you have any questions regarding this memorandum, please contact your DAS HRD Office of Talent
Management analyst (see Attachment 3, p. 7).

Thank you.

Office of the Director | Phone: (614) 466-6511 | FAX: (614) 644-8151 John R. Kasich, Govemor
30 E. Broad Street | Suite 4040 | Columbus, Ohio 43215 Robert Blair, Director


http://wfp.das.ohio.gov/LinkClick.aspx?fileticket=A9qiMYpKZxw%3d&tabid=37
http://das.ohio.gov/LinkClick.aspx?fileticket=g7-ZIreSb-8%3d&tabid=144

Attachment 1 — Job Codes Subject to Approval by DAS HRD, Office of Talent Management

Information Technology

Job Code Classification

67126 Bus Continuity & Data Acc Mgr
62711 Business Analyst

09961 Business Process Analyst 1
69961 Business Process Analyst 1
09962 Business Process Analyst 2
69962 Business Process Analyst 2
09963 Business Process Analyst 3
69963 Business Process Analyst 3
63335 Business Trans Prog Mgr
63331 Business Transformation Analys
64175 Comp Acquisition Analyst Supv
64171 Computer Acquisition Analyst 1
64172 Computer Acquisition Analyst 2
64173 Computer Acquisition Analyst 3
12374 Computer Operations Analyst
12377 Computer Operations Manager 1
12379 Computer Operations Manager 3
12375 Computer Operations Supv 1
12376 Computer Operations Supv 2
12370 Computer Operator 1

12371 Computer Operator 2

12372 Computer Operator 3

12373 Computer Operator 4

67171 Data Administration Manager 1
67172 Data Administration Manager 2
67173 Data Administration Manager 3
64156 Data Base Administrator 1
64157 Data Base Administrator 2
64158 Data Base Administrator 3
12351 Data Control Technician 1
12341 Data Librarian 1

12325 Data Processing Supervisor
12322 Data Processor 2

12323 Data Processor 3

12381 Data Security Analyst 1

12382 Data Security Analyst 2

12380 Data Security Specialist

12386 Data Security Supervisor 2
12312 Data Storage Technician 2
64135 Data Systems Administrator
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Attachment 1 - Continued
64134 Data Systems Asst Administrato
12391 Data Systems Coordinator 1
12392 Data Systems Coordinator 2
12395 Data Systems Coordinator Supv
64131 Data Systems Manager
12822 Data Systems Scheduler 2
12823 Data Systems Scheduler 3
12824 Data Systems Scheduler 4
12825 Data Systems Scheduler Supv
12362 Data Technician 2
09951 Database Administration Spec 1
69951 Database Administration Spec 1
09952 Database Administration Spec 2
69952 Database Administration Spec 2
09953 Database Administration Spec 3
69953 Database Administration Spec 3
67411 Forensic Computer Specialist 1
67412 Forensic Computer Specialist 2
85777 Gims Administrator
85775 Gims Data Base Administrator
85771 Gims Specialist 1
85772 Gims Specialist 2
85776 Gims System Administrator
85671 Gims Technician 1
52451 Highway Patrol Communicat Tech
64161 Info Technology Consultant 1
64163 Info Technology Consultant 3
09921 Information Technologist 1
69921 Information Technologist 1
09922 Information Technologist 2
69922 Information Technologist 2
09923 Information Technologist 3
69923 Information Technologist 3
64132 Information Technology Mgr 1
64133 Information Technology Mgr 2
64117 Information Technology Supv 1
64118 Information Technology Supv 2
64119 Information Technology Supv 3
09931 Infrastructure Specialist 1
69931 Infrastructure Specialist 1
09932 Infrastructure Specialist 2
69932 Infrastructure Specialist 2
09933 Infrastructure Specialist 3
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Attachment 1 - Continued
69933 Infrastructure Specialist 3
09934 Infrastructure Specialist 4
69934 Infrastructure Specialist 4
09971 IT Architect/Consultant 1
69971 IT Architect/Consultant 1
63384 IT Project Manager 1*
63385 IT Project Manager 2*
63386 IT Project Manager 3*
67136 Network Administration Manager
67135 Network Administration Supervi
67197 Network Services Manager
67196 Network Services Supervisor
09941 Software Development Spec 1
69941 Software Development Spec 1
09942 Software Development Spec 2
69942 Software Development Spec 2
09943 Software Development Spec 3
69943 Software Development Spec 3
09944 Software Development Spec 4
69944 Software Development Spec 4
63332 Sr. Busn. Trans. Analyst
64195 Systems Programmer Supv 1
64196 Systems Programmer Supv 2
64695 Tech-Based Instr Des Suprvsr
64691 Technology-Based Training Deve
52413 Telecom Tech Coordinator
52490 Telecomm Service Req Coord
66511 Telecomms Billing Analyst
52526 Telecomms Operations Admin
52525 Telecomms Operations Superviso
67111 Telecomms Systems Analyst 1
67115 Telecomms Systems Analyst Supv
52491 Telecommunications Analyst 1
52495 Telecommunications Analyst Sup
52485 Telecommunications Network Sup
52521 Telecommunications Operator 1
52522 Telecommunications Operator 2
52412 Telecommunications Tech 2
52417 Telecommunications Tech Mgr

* Note: IT Project Manager positions may be approved through either the IT specific workforce plan or the

agency general plan depending on where the position is assigned. Please follow the process outlined per
where the position was assignhed and approved.
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Attachment 1 - Continued

Project Manager* & Program Administrator

Job Code Classification

63381 Project Manager 1
63382 Project Manager 2
63383 Project Manager 3
63122 Program Administrator 1
63123 Program Administrator 2
63124 Program Administrator 3

* Note: Project Manager positions will be reviewed by DAS HRD only.
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Attachment 2 — Restricted Fiscal Job Codes Still Subject to Approval by OBM

Job Code Classification

Fiscal

16511 Account Clerk 1

16512 Account Clerk 2

16513 Account Clerk 3

16515 Account Clerk Supervisor
63311 Business Service Officer
63315 Business Administrator 1
63316 Business Administrator 2
63317 Business Administrator 3
63318 Business Administrator 4
66111 Accountant/Examiner 1
66112 Accountant/Examiner 2
66113 Accountant/Examiner 3
66114 Accountant/Examiner 4
66115 Accountant/Examiner Supervisor 1
66116 Accountant/Examiner Supervisor 2
66531 Fiscal Specialist 1

66532 Fiscal Specialist 2

66535 Fiscal Officer 1

66536 Fiscal Officer 2

66537 Fiscal Officer 3

66538 Fiscal Officer 4
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Attachment 3 — DAS HRD, Office of Talent Management Analyst Assignment List

Adjutant General

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

IAdministrative Services

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Joe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov

eff Hazelton 614-387-0685
effrey.Hazelton@das.ohio.gov

Aging

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Agriculture

Joe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Office of Budget and Management

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Erin Graham 614-466-1693
Erin.Graham@das.ohio.gov

Darryl McFarlane 614-752-5227
Darryl.McFarlane@das.ohio.gov

Commerce

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Joe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov

CSA

Nancy Rector 614-728-2864
Nancy.rector@das.ohio.gov

Darryl McFarlane 614-752-5227
Darryl.McFarlane@das.ohio.gov

Ueff Hazelton 614-387-0685
Ueffrey.Hazelton@das.ohio.gov

Development Services Agency

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Developmental Disabilities

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Erin Graham 614-466-1693
Erin.Graham@das.ohio.gov

Education

Erin Graham 614-466-1693
Erin.Graham@das.ohio.gov

Darryl McFarlane 614-752-5227
Darryl.McFarlane@das.ohio.gov
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Environmental Protection Agency

Uoe Ann Lucas 614-466-7832
UoeAnn.Lucas@das.ohio.gov

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Health

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Industrial Commission

Nancy Rector 614-728-2864
Nancy.rector@das.ohio.gov

Darryl McFarlane 614-752-5227
Darryl.McFarlane@das.ohio.gov

Insurance

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Joe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov

Job and Family Services

Uoe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Darryl McFarlane 614-752-5227
Darryl.McFarlane@das.ohio.gov

Library

Erin Graham 614-466-1693
Erin.Graham@das.ohio.gov

eff Hazelton 614-387-0685
effrey.Hazelton@das.ohio.gov

Lottery

Nancy Rector 614-728-2864
Nancy.rector@das.ohio.gov

Ueff Hazelton 614-387-0685
Ueffrey.Hazelton@das.ohio.gov

Medicaid

Nancy Rector 614-728-2864
Nancy.rector@das.ohio.gov

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Jeff Hazelton 614-387-0685
effrey.Hazelton@das.ohio.gov

Mental Health & Addiction Services

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Erin Graham 614-466-1693
Erin.Graham@das.ohio.gov

Natural Resources

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Joe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov
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Nursing

Erin Graham 614-466-1693
Erin.Graham@das.ohio.gov

Darryl McFarlane 614-752-5227
Darryl.McFarlane@das.ohio.gov

Opportunities for Ohioans with Disabilities

Nancy Rector 614-728-2864
Nancy.rector@das.ohio.gov

Jeff Hazelton 614-387-0685
Jeffrey.Hazelton@das.ohio.gov

Public Safety

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Public Utilities Commission

Nancy Rector 614-728-2864
Nancy.rector@das.ohio.gov

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Regents

Erin Graham 614-466-1693
Erin.Graham@das.ohio.gov

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Rehabilitation and Correction

Joe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Darryl McFarlane 614-752-5227
Darryl.McFarlane@das.ohio.gov

Taxation

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Ueff Hazelton 614-387-0685
Jeffrey.Hazelton@das.ohio.gov

Transportation

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Nancy Rector 614-728-2864
Nancy.rector@das.ohio.gov

Darryl McFarlane 614-752-5227
Darryl.McFarlane@das.ohio.gov

\Veterans Services

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Joe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov

Bureau of Workers' Compensation

Morgan Webb 614-644-8842
Morgan.Webb@das.ohio.gov

Laura Sutherland 614-466-0660
Laura.Sutherland@das.ohio.gov

Jeff Hazelton 614-387-0685
Jeffrey.Hazelton@das.ohio.gov

Youth Services

Joe Ann Lucas 614-466-7832
JoeAnn.Lucas@das.ohio.gov

Naima Abdur-Rashid 614-728-2551
Naima.Abdur-Rashid@das.ohio.gov

All other Agencies, Boards and Commissions

Will be assigned by task/project

program on next page (p. 10).
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Classification and Compensation
Manager: Bobbi Lind 614-644-8848
Bobbi.lind@das.ohio.gov
compensation@das.ohio.gov

Performance and Succession Planning
Manager: Ray Justice 614-728-8944
Ray.justice@das.ohio.gov
ePerformance@das.ohio.gov

Talent Acquisition

Manager: Carolyn Groves 614-466-0628
Carolyn.groves@das.ohio.gov
careers@ohio.gov

Talent Management
IAdministrator: Jessica Schuster 614-728-9154
Jessica.schuster@das.ohio.gov

wfp@das.state.oh.us
dastestservices@das.state.oh.us
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